
First and Last Name  
5555 Crescent Parkway, Amherst, NY  14223 
(716) 689-3511 
Lastname17@bonaventure.edu 
 

March 27, 20xx 

 

First Name Last Name 
Director of Human Resources 
ABC Enterprises 
Tucson, AZ  85641 

Dear Director of Human Resources: 
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